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SECTION 7 – CONTRACT FORMS

The following forms are referenced in the GSFIC Construction Management Agreement, GSFIC-AD-151, and the GSFIC  Design Professional Agreement for CM/GC Delivery, GSFIC-AD-156.  These forms must be completed to comply with the terms of the Construction Management Agreement and Design Professional Agreement.   
Forms applicable to Design Professional:

· STATEMENT OF PROBABLE CONSTRUCTION COST


           GSFIC-CS-407g (03-15-09)
· ENERGY ACT COMMISSIONING & WATER USE REDUCTION CHECKLISTS
· ADVICE ON CONSTRUCTION PROGRESS                            

            
GSFIC-CS-417 (03-15-09)
Forms applicable to Construction Professional: 
· PERFORMANCE BOND



 

GSFIC-AD-101 (10-01-07)


· PAYMENT BOND







GSFIC-AD-102 (10-01-07)

· STAFFING PLAN, WAGE AND SALARY SCHEDULE



GSFIC-CS-403 (10-01-07)
· CERTIFICATE OF MANUFACTURER (Instructions)



GSFIC-AD-114 (10-01-07)

· NON-INFLUENCE AFFIDAVIT






GSFIC-AD-111 (01-25-08)

· STATUTORY AFFIDAVIT






GSFIC-AD-112 (01-25-08)

· FIVE YEAR BOND ON ROOFS AND WALLS




GSFIC-AD-113 (11-16-07)

· BOND TO DISCHARGE CLAIM






GSFIC-AD-118 (10-01-07)
· MATERIAL COMPLETION CHECKLIST





GSFIC-CS-401 (10-01-07)
Forms applicable to both Construction Professional and Design Professional

· APPLICATION FOR PAYMENT






GSFIC-AD-105 (01-03-08)

· COMPONENT CHANGE ORDER






GSFIC-AD-106 (12-01-07)

· GUARANTEED MAXIMUM PRICE CHANGE ORDER



GSFIC-AD-107 (12-01-07)

· CONSTRUCTION DOCUMENTS CHANGE ORDER



GSFIC-AD-108 (10-01-07)

· SAMPLE CHANGE ORDER FORM





GSFIC-AD-109 (10-01-07)

· SAMPLE FORCE ACCOUNT AUTHORIZATION




GSFIC-AD-123 (10-01-07)
· SUBCONTRACTOR EARLY RETAINAGE RELEASE CERTIFICATE

GSFIC-AD-110 (10-01-07)
· FINAL CERTIFICATION OF COSTS FOR CAPITAL ASSET ACCOUNTING

GSFIC-AC-202 (11-16-07)

· DESIGN PROFESSIONAL’S CERTIFICATE OF MATERIAL COMPLETION

GSFIC-AD-116 (10-01-07)

· USING AGENCY’S CERTIFICATE FOR MATERIAL 



GSFIC-CS-402 (10-01-07)

COMPLETION AND OCCUPANCY

· DESIGN PROFESSIONAL’S CERTIFICATE OF FINAL COMPLETION

GSFIC-AD-119 (10-01-07)

· CONTRACTOR AFFIDAVIT UNDER O.C.G.A. § 13-10-91(b)(1) 


   GSFIC-AD-122 (08-17-11)
(Immigration Affidavit)
· SUBCONTRACTOR AFFIDAVIT UNDER O.C.G.A. § 13-10-91(b)(3) 

 GSFIC-AD-122-S (08-17-11)
(Immigration Affidavit) 
· SUB-SUBCONTRACTOR AFFIDAVIT UNDER O.C.G.A. § 13-10-91(b)(4) 

 GSFIC-AD-122-SS(08-17-11)
(Immigration Affidavit)

· ENERGY ACT GEORGIA-BASED MATERIALS AND PRODUCTS 

   GSFIC-AD-123 (09-29-10)
             CHECKLIST

DESIGN PROFESSIONAL’S

STATEMENT OF PROBABLE CONSTRUCTION COST

	Project Number and Name:
	

	Design Professional:
	 


INSTRUCTIONS AND CERTIFICATE:

a). All Statements of Probable Construction Cost shall be provided using the Construction Specifications Institute (CSI) UniFormat™ classification of construction systems and assemblies.  The terms systems and assemblies refer to physical parts of building projects with particular design solutions.  Note, not all Classes or Subclasses may be used for a given project. If the Design Professional proposes to use a different, but similar, format to the UniFormat™ cost structure providing a comparable level of detail, the Design Professional shall submit the proposed structure to the Owner for approval prior to its use.

b).
Statements of Probable Construction Cost shall be coordinated and consistent with project descriptions, plans, drawings, and specifications at the time the statement is prepared and shall be in a spreadsheet format. Lump sum costs for items are not acceptable.  Assumptions (e.g., type, quantity, etc.) used to estimate costs for undeveloped design details must be documented. For each element in the Statement of Probable Construction Cost, the information provided shall include:

· Description,

· Quantity, 

· Unit of measurement,

· Unit cost or rate, and 

· Cost

c).
When the Construction Contract contains more than one building or type of work (e.g., new construction, renovation, addition, etc.); Statements of Probable Construction Cost shall be prepared and summarized for each.

d).
For Concept Design Studies, the Statement of Probable Construction Cost shall be prepared at Level 1.  For Schematic Design and Design Development phases, Statements of Probable Construction Cost shall be at Level 3.  For Construction Documents Statements of Probable Construction Cost shall be at Level 3, or greater, detail.

e).  Capital Cost Accounting:    For purposes of proper capital asset reporting, the Design Professional shall include the following summary with each Statement of Probable Construction Cost:

PROBABLE CONSTRUCTION COST SUMMARY:

The following cost estimates shall be included in the final Statement of Probable Construction Cost for the purposes of planning for capital asset accounting pursuant to the GASB 34 Accounting Statement:

1. BUILDING AND BUILDING IMPROVEMENTS:



 $0.00
2. INFRASTRUCTURE:
 


 $0.00
3. FF&E [Incorporated into the Construction Agreement): 

 $0.00
___________________________________________________________________


TOTAL PROBABLE CONSTRUCTION COST:



 $0.00
f).   Required Certifications on the Statement of Probable Construction Cost:

1. I certify that I have examined the Owner’s Pre-Design or Program (Exhibit A) and to the best of my knowledge, information, and belief the Probable Construction Cost furnished herein covers all work to be drawn, specified, and constructed under the Owner’s Pre-Design or Program (Exhibit A) and necessary for the completion and occupancy of the Project with the following exceptions:  (List and detail any exceptions or qualifications to the scope of work identified in Exhibit A)
2. I certify to the best of my knowledge, information, and belief that there is no work included in this Statement of Probable Construction Cost furnished herein that is beyond the scope of this Project as defined by the Owner’s Pre-Design or Program (Exhibit A) Project with the following exceptions:  (List and detail any exceptions or qualifications to the scope of work identified in Exhibit A)
3. I certify to the best of my knowledge, information, and belief that:

a. The total sum area in square feet of this Project, computed in accordance with the criteria stated on Page 3 and attached computations, is 
b. The estimated cost per square foot based on the anticipated low Bid (Design-Bid-Build Delivery Method) or  Total Guaranteed Maximum Price on GMP Change Order (CM/GC or Design-Build Delivery Method)  for a complete job is $0.00;
c. The time estimated for Material Completion is  
4. Subsurface Investigations.  The Design Professional certifies he has obtained a report from a geotechnical engineer or independent testing laboratory, signed by a registered geotechnical engineer, who furnishes both the Stage One and the Stage Two Statements as described in the Site Investigations Report (Form GSFIC-CS-406).

The Design Professional advises that the costs necessary to address any adverse subsurface conditions have been included in the Statement of Probable Construction Cost and that the Design Professional, as applicable, has included or will include specific language See note below  for addressing such adverse subsurface conditions in (a) the Bid Documents (Design-Bid-Build Delivery Method), or (b) the Component Change Order Construction Documents or GMP Change Order Construction Documents (CM/GC or Design-Build Delivery Method)  as described in Paragraph 2 of the Site Investigations Report. 

Note: Such specific language including unit prices shall be provided to the Owner for insertion in the Supplementary General Requirements.  For CM/GC and Design-Build projects, if the Supplementary General Requirements have been issued without this information, the Owner may add this information by Change Order to the CM/GC or Design-Builder (for Construction Professional’s inclusion in trade/sub contracts); or, the Design Professional may include this information directly in the specific CM/GC Component Construction Documents for site grading and related subsurface work. 

The Design Professional estimates that the cost of addressing any identified adverse subsurface conditions will be approximately $0.00 as more fully defined on an attached detailed estimate.
Notwithstanding the above, the Design Professional advises of the following subsurface conditions identified by the geotechnical engineer that will be encountered by the Construction Professional: 

 FORMCHECKBOX 
  The following quantity of rock:       cy.
 FORMCHECKBOX 
  The existence of springs or ground water.


 FORMCHECKBOX 
  The existence of unsatisfactory soil conditions for foundations.


 FORMCHECKBOX 
  The existence of a filled area.

 FORMCHECKBOX 
  The necessity of installing caissons.

 FORMCHECKBOX 
  The necessity of obtaining additional fill materials.


 FORMCHECKBOX 
   The necessity of requiring piles or other deep foundations.


 FORMCHECKBOX 
  The existence of other conditions as provided on the attached separate sheet.


I certify to the best of my knowledge, information, and belief that the Probable Construction Cost is current as of the following date.

Executed this 
Design Professional

ATTACHMENTS:        1.
Detailed Estimates 
                                     2.
Computation of Square Footages 
                                     3.
Detailed Estimate of Identified Adverse Sub-Surface Conditions 

                                4.       
Criteria for Calculations of Square Footages:

Definition:
The square footage of a building is the actual area enclosed within the outer surfaces of the outside or enclosing walls.  The total square footage measured from the outside walls of the building at the ratios listed below should be computed.

Interpretation:
The above definition requires the area of penthouses, vaults, pits, enclosed porches, and other enclosed appendages to be included as part of the square footage of the building.  It does not include the area of light shafts open at the top or the area of outside steps, walks, or platforms.

Equalization of Areas:
To reduce the square footage to a common denominator, it is necessary to establish a ratio for areas varying from open covered areas, areas with unusual ceiling heights or areas below ground level.  The following ratios are established:

1. Areas to be figured at 1/2 actual area:
Open covered walkways/corridors, free standing or attached to buildings, unusual areas.

2. Areas to be figured at actual area:
Classrooms, libraries, offices, laboratories, shops, toilet rooms, enclosed corridors, storage and service rooms, boiler rooms above grade, entrances and covered porches.

3. Areas to be figured at 1-1/2 actual area:
Cafeterias, assembly rooms, gymnasiums, and other spaces of high ceiling height, as well as boiler rooms, fuel rooms, and storage rooms below grade.

       Items checked must be commissioned if this Project is Subject to the Georgia Energy Efficiency and Sustainable Construction Act of 2008)

	COMMISSIONING CHECKLIST

	PROJECT NAME:      

	MECHANICAL SYSTEMS – Heating, Ventilating, and Air Conditioning (HVAC)

	Main Items Included in Scope


	Required
	

	Thermometers and gauges
	X
	

	Vibration isolation
	X
	

	Steam condensate system
	X
	

	Hot water heating systems
	X
	

	Computer room HVAC systems
	X
	

	Chemical water treatment systems
	X
	

	Chillers
	X
	

	Cooling towers
	X
	

	Condenser water systems
	X
	

	Air terminal unit systems, VAV, PIU, etc
	X
	

	Humidifiers
	X
	

	Duct silencers
	X
	

	Dampers
	X
	

	Variable frequency drives and motors
	X
	

	Air distribution systems
	X
	

	Exhaust air systems
	X
	

	Trend logs
	X
	

	Network communication
	X
	

	Test and Balance verification
	X
	

	Refrigeration equipment and controls
	X
	

	Chilled Water System
	X
	

	
	
	

	BUILDING ENVELOPE

	Main Items Included in Scope
	Required
	Options Selected

	Roofing System – water-proofing, insulation, roof membrane, rain and ice shield,  pitch, coping, flashing, curbs for mechanical equipment, downspouts, drains, scuppers
	
	 FORMCHECKBOX 


	Exterior  skin – curtainwall, storefront, masonry, brick/stone veneers, precast panels, metal panels, stucco/EIFS, siding
	
	 FORMCHECKBOX 


	Walls – vapor barriers, insulation, mortar nets, weeps, joints, sealants, masonry ties
	
	 FORMCHECKBOX 


	Slab on grade – vapor barriers, water-proofing, drainage, foundation drains
	
	 FORMCHECKBOX 


	Doors and windows – sealants, mechanical operation, sills, flashing, end dams, hardware
	
	 FORMCHECKBOX 


	Water tests, mockups, wind loads, thermal infiltration
	
	 FORMCHECKBOX 


	Special design features – dome, cornice, canopy, skylight, etc
	
	

	NOTES:      


	COMMISSIONING CHECKLIST - 2

	ELECTRICAL SYSTEMS 

	Main Items Included in Scope


	Required
	Options Selected

	Service switchgear
	
	 FORMCHECKBOX 


	Emergency power system
	
	 FORMCHECKBOX 


	Generators
	
	 FORMCHECKBOX 


	Lighting controls (scheduled activators and occupancy sensors)
	X
	

	Daylight dimming controls
	X
	

	Lighting – exterior
	
	 FORMCHECKBOX 


	Lighting – interior
	
	 FORMCHECKBOX 


	Switchboards
	
	 FORMCHECKBOX 


	Distribution panel boards
	
	 FORMCHECKBOX 


	Motor Control Centers
	
	 FORMCHECKBOX 


	Power monitoring and metering
	
	 FORMCHECKBOX 


	Transient voltage surge suppressors
	X
	

	Variable frequency and speed drivers
	
	 FORMCHECKBOX 


	Grounding and ground fault systems
	
	 FORMCHECKBOX 


	Over-current protective devices
	
	 FORMCHECKBOX 


	Low voltage bus ways
	
	 FORMCHECKBOX 


	Thermographic survey
	
	 FORMCHECKBOX 


	White Noise System
	
	 FORMCHECKBOX 


	Paging system and security
	
	 FORMCHECKBOX 


	ATS auto transfer switches
	
	 FORMCHECKBOX 


	Buss duct and tap devices
	
	 FORMCHECKBOX 


	Fire alarm and smoke detectors
	
	 FORMCHECKBOX 


	Standby and emergency power systems
	
	 FORMCHECKBOX 


	Emergency lighting
	
	 FORMCHECKBOX 


	Security systems
	
	 FORMCHECKBOX 


	Electrical primary voltage system
	
	 FORMCHECKBOX 


	Transformers
	
	 FORMCHECKBOX 


	NOTES:      


	COMMISSIONING CHECKLIST - 3

	LABORATORY  SYSTEMS 

	Main Items Included in Scope


	Required
	Options Selected

	Lab waste neutralization
	
	 FORMCHECKBOX 


	Fume hoods
	X
	

	Special gas manifolds
	
	 FORMCHECKBOX 


	Vacuum air system
	
	 FORMCHECKBOX 


	Compressed air system
	
	 FORMCHECKBOX 


	Emergency shower / eyewash
	
	 FORMCHECKBOX 


	Sinks and drains
	
	 FORMCHECKBOX 


	Electronic calendaring or directory
	X
	

	PLUMBING SYSTEMS

	Main Items Included in Scope


	Required
	Options Selected

	Cleaning / flushing water systems
	
	 FORMCHECKBOX 


	Trap primers
	
	 FORMCHECKBOX 


	Vibration isolation
	
	 FORMCHECKBOX 


	High purity water system
	
	 FORMCHECKBOX 


	De-ionized water system
	
	 FORMCHECKBOX 


	Thermometers and gauges
	
	 FORMCHECKBOX 


	Irrigation systems
	
	 FORMCHECKBOX 


	Water filtration (general use)
	
	 FORMCHECKBOX 


	Domestic hot water systems
	
	 FORMCHECKBOX 


	Tempered water systems
	
	 FORMCHECKBOX 


	Fuel oil / gas systems
	
	 FORMCHECKBOX 


	Potable water and booster pump systems
	
	 FORMCHECKBOX 


	Sump pumps and electors
	
	 FORMCHECKBOX 


	Backflow preventers and relief valves
	
	 FORMCHECKBOX 


	Compressed air systems (non-lab use)
	
	 FORMCHECKBOX 


	RENEWABLE ENERGY  SYSTEMS 

	Main Items Included in Scope


	Required
	Options Selected

	Heat recovery systems
	X
	

	Controls and thermostats
	X
	

	Photovoltaic cell panels (solar power systems)
	X
	

	Solar hot water systems
	X
	

	Geothermal systems
	X
	


NOTES:      

	


	COMMISSIONING CHECKLIST - 4

	RETRO-COMMISSIONING



	Main Items Included in Scope


	Required
	Options

Selected

	Compressed air system
	
	 FORMCHECKBOX 


	Steam condensate system
	
	 FORMCHECKBOX 


	Hot water heating system
	
	 FORMCHECKBOX 


	Computer room HVAC system
	
	 FORMCHECKBOX 


	Chemical water treatment system
	
	 FORMCHECKBOX 


	Chillers
	
	 FORMCHECKBOX 


	Cooling towers
	
	 FORMCHECKBOX 


	Air terminal unit systems, VAV, PIU, AHU, etc.
	
	 FORMCHECKBOX 


	Humidifiers and controls
	
	 FORMCHECKBOX 


	Dampers
	
	 FORMCHECKBOX 


	Variable frequency drives and motors
	
	 FORMCHECKBOX 


	Air distribution systems
	
	 FORMCHECKBOX 


	Exhaust air systems and building pressurization controls
	
	 FORMCHECKBOX 


	Building automation systems, including controlled devices, sensors, control loops, and logic
	
	 FORMCHECKBOX 


	Lighting controls (scheduled activators and occupancy sensors)
	
	 FORMCHECKBOX 


	HVAC DX systems
	
	 FORMCHECKBOX 


	Domestic hot water systems
	
	 FORMCHECKBOX 


	NOTES:      



6.1 Commissioning

Commissioning Checklist
Project Name:       
Project Number:       
Note:  The Commissioning Checklist serves to certify compliance with the requirement of Section 1.1 – Commissioning Requirements.  This Checklist should be completed at the end of the construction phase of the project, as outlined in the Typical Time Frame column below.  This form must be submitted to the agency owner at completion

	Commissioning Task
	Responsible Team Member
	Typical Time Frame
	Responsible Team Member Sign Off
	Completion Date

	Prepare OPR
	Owner
	Prior to beginning of Design Documents
	     
	     

	Prepare BOD
	A/E Team
	During the Design Phase
	     
	     

	Prepare a Cx Plan
	CxA
	During the Design Phase
	     
	     

	Incorporate Cx Requirements into Construction Documents 
	CxA
	CxA will review existing project specifications and and incorporate commissioning requirements
	     
	     

	Introduction and task assignment meeting, i.e. Cx Kickoff
	CxA
	When all contractors have been selected.  This meeting is to introduce everyone needed in the Cx process and define roles and responsibilities.
	     
	     

	Verification of Installation
	CxA
	CxA will be walking job periodically as the job progresses looking for system wide issues that may prove to be functional problems later.
	     
	     

	Completion of start-up test sheets
	CxA
	This should happen when the equipment begins to arrive on the job.  It is the contractor’s responsibility to properly fill them out and return to the CxA.  Factory start-up sheets are preferable.  If the contractor does not have anything to use, the CxA will supply the sheets for them.  
	     
	     

	Functional performance tests and verification of TAB Reports
	CxA/Contractors
	Require the participation of all sub contractors and CxA designated personnel.  This should take place prior to the CO. If any problems arise during testing, some amount of time may be required to correct problems and this should also be considered before CO date.  
	     
	     

	Summary (final) commissioning report
	CxA
	Provided by the CxA after substantial progress has been made with resolving the discrepancies and deficiencies identified during functional performance testing. 
	     
	     


I have complied with the Energy Efficiency and Sustainable Construction Standards for State Buildings requirements for commissioning.  

Signed (Responsible Team Member):_________________________________  Date: _______________________

Printed Name: ____________________________________________ Organization:_________________________

Water-Use Reduction Checklist
Project Name:       
Project Number:       
Note:  The Water-Use Reduction Checklist serves to certify compliance with the requirement of Section 1.2- Water Use Reduction Requirements.  Utilize the following spreadsheets to determine water use reduction from baseline design to proposed design alternatives.  This Checklist should be completed at the end of the Design Document phase of the project.  The form must be submitted to the agency owner at completion.  

	Design Case

	Flush Fixture
	Daily Uses
	Flow Rate (GPF)
	Duration (flush)
	Occupants
	Water Use (gal)

	      (male)
	     
	     
	     
	     
	     

	      (female)
	     
	     
	     
	     
	     

	      (male)
	     
	     
	     
	     
	     

	      (female)
	     
	     
	     
	     
	     

	      (male)
	     
	     
	     
	     
	     

	      (female)
	     
	     
	     
	     
	     

	      (male)
	     
	     
	     
	     
	     

	      (female)
	     
	     
	     
	     
	     

	      (male)
	     
	     
	     
	     
	     

	      (female)
	     
	     
	     
	     
	     

	      (male)
	     
	     
	     
	     
	     

	      (female)
	     
	     
	     
	     
	     

	Flow Fixture
	Daily Uses
	Flow Rate (GPM)
	Duration (seconds)
	Occupants
	Water Use (gal) 

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	Total Daily Volume (gal)             
Annual Work Days 260 
Total Annual Volume (gal)      


	Baseline Case

	Flush Fixture
	Daily Uses
	Flow Rate (GPF)
	Duration (flush)
	Occupants
	Water Use (gal)

	      (male)
	     
	     
	     
	     
	     

	      (female)
	     
	     
	     
	     
	     

	      (male)
	     
	     
	     
	     
	     

	      (female)
	     
	     
	     
	     
	     

	      (male)
	     
	     
	     
	     
	     

	      (female)
	     
	     
	     
	     
	     


	      (male)
	     
	     
	     
	     
	     

	      (female)
	     
	     
	     
	     
	     

	      (male)
	     
	     
	     
	     
	     

	      (female)
	     
	     
	     
	     
	     

	      (male)
	     
	     
	     
	     
	     

	      (female)
	     
	     
	     
	     
	     

	Flow Fixture
	Daily Uses
	Flow Rate (GPM)
	Duration (seconds)
	Occupants
	Water Use (gal) 

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	Total Daily Volume (gal)             
Annual Work Days 260 
Total Annual Volume (gal)      


I have complied with the Energy Efficiency and Sustainable Construction Standards for State Buildings requirements for water-use reduction.

Signed (Responsible Team Member): _______________________________ Date: _______________

Printed Name: _____________________________________ Organization: _________________

DESIGN PROFESSIONAL’S

ADVICE ON CONSTRUCTION PROGRESS 

(Required for every Change Order that requests an extension of Time)

	Project Number and Name:
	

	Design Professional:
	 


Advice on Construction Progress For Periodical Estimate No.       
1.
Original Contract Time:         consecutive calendar days

2.
Original Material Completion and Occupancy Date:      
3.
Extensions of Contract Time through Change Order No.      :        calendar days (aggregate)

4.
Revised Material Completion and Occupancy Date:
        

5.
The most recent amended Construction Progress Schedule is dated:      
6.
The date to use in reading the most recent Construction Progress Schedule, after accounting for the applicable approved extensions of Contract Time, is      . 

7.
The current percentage of Work complete (Original Contract and Change Order Work, excluding stored materials) from this Periodical Estimate and Advice is:        %.

8.
The Construction Professional is       %   FORMCHECKBOX 
 ahead   FORMCHECKBOX 
 behind schedule.

9.
The adjusted Contract Price through Change order No.      is $      .

10.
A revised Construction Progress Schedule  FORMCHECKBOX 
 is  FORMCHECKBOX 
 is not being prepared by the Construction Professional as of the date of this Advice.

11. The following defective or deficient work has been identified:        

By: _______________________________________

Name:       



(Signature)

Date:     
PERFORMANCE BOND

	Project Number and Name:
	 

	Construction Professional:
	 

	Bond Number:
	     


KNOW ALL MEN BY THESE PRESENTS:

That      (Legal Name and Address of the Construction Professional)  as principal (hereinafter referred to as ("Principal"), and       (Legal Title and Address of Surety) as surety (hereinafter referred to as "Surety"), are held and firmly bound unto the Georgia State Financing and Investment Commission as Obligee (hereinafter referred to as "Owner"), in the amount of       DOLLARS ($      ), to which payment Principal and Surety bind themselves, their heirs, executors, administrators, successors and assigns, jointly and severally, firmly by these presents.

WHEREAS, the above bounden Principal has entered into a contract with the Owner bearing date of       for:          (Insert Name of Project) in accordance with drawings and specifications prepared by:      (Full Name of Design Professional), which said contract is incorporated herein by reference and made a part hereof, and is hereinafter referred to as the Contract.

NOW THEREFORE, THE CONDITION OF THIS OBLIGATION is such that, if the Principal shall promptly and faithfully perform and comply with the terms and conditions of said contract; and shall indemnify and save  harmless the Owner against and from all cost, expenses, damages, injury or loss to which said Owner may be subjected by reason of any wrongdoing, including  patent infringement, misconduct, want of care or skill, default or failure of performance on the  part of said  Principal, his agents, subcontractors or employees, in the execution or performance of said  contract, then this obligation shall be null and void; otherwise it shall remain in full force and effect.

1
The said Surety to this bond, for value received, hereby stipulates and agrees that no change or changes, extension  of time or extensions of time, alteration or alterations or addition or additions to the terms of the contract or to the work to be performed thereunder, or the specifications or drawings accompanying same, or the exercise of the Owner’s right to perform work with separate contractors or to correct work pursuant to the terms of the Contract, shall in any wise affect its obligation on this bond, and it does hereby waive notice of any such change or changes, extension of time or extensions of time, alteration or alterations or addition or additions to the terms of the contract or to the Work or to the  specifications or drawings. In addition, the Surety to this bond, for value received, hereby agrees to the provisions of Section 1 Part 5 Penal Amount of Bonds, State Law  for increases in the penal amount of this bond and waives notice from the Owner of any such changes.

2
If pursuant to the Contract Documents the Principal shall be declared in default by the Owner under the aforesaid Contract, the Surety shall promptly perform this bond agreement in accordance with its terms and conditions.  It shall be the duty of the Surety to give an unequivocal notice in writing to the Owner, within twenty‑five (25) days after receipt of a declaration of default, of the Surety's election to either remedy the default or defaults promptly or to perform the Contract promptly, time being of the essence.  In said notice of election, the Surety shall indicate the date on which the remedy or performance will commence, and it shall then be the duty of the Surety to give prompt notice in writing to the Owner immediately upon completion of (a) the remedy and/or correction of each default, (b) the remedy and/or correction or each item of condemned work, (c) the furnishing of each omitted item of work, and (d) the performance of the contract.  The Surety shall not assert its Principal as justification for its failure to give notice of election or for its failure to promptly remedy the default or defaults or perform the Contract.

3
Supplementary to and in addition to the foregoing, whenever the Owner shall notify the Surety that the Owner has notice that the Principal has failed to pay any subcontractor, materialman, or laborer for labor or materials certified by the Principal as having been paid for by the Principal in accordance with said Contract, which said laborer or materials have been included in an application for payment and certified by the Design Professional for payment and paid for by the Owner, the Surety shall, within 20 days of receipt of such notice, cause to be paid any unpaid amounts for such labor and materials.
4
It is expressly agreed by the Principal and the Surety that the Owner, if he desires to do so, is at liberty to make inquiries at any time of subcontractors, laborers, materialmen, or other parties concerning the status of payments for labor, materials, or services furnished in the prosecution of the work.

5
No right of action shall accrue on this bond to or for the use of any person or corporation other than the Owner named herein or the legal successors of the Owner.

6
For the purposes of this bond, the name and address of the Authorized State of Georgia Licensed Agent to whom correspondence and telecommunications may be addressed and/or with whom business concerning this bond may be conducted will be as follows:


Name:         
       
Telephone:       

Address     
   
City:
          State:        Zip Code:      
7
Further, this bond shall be the Performance Bond furnished under O.C.G.A. §§ 13-10-2, 13-10-20, 13-10-40 and 13-10-60 and shall be subject to increase in the penal amount of the bond pursuant to such statutes and the provisions of Section 1 Part 5 Penal Amount of Bonds, State Law  of the Contract.

SIGNED AND SEALED THIS       DAY OF      , 20     .

ATTEST 
      (Seal)



     







(Name of Principal)








By








Secretary (Note 1)




President


      (Seal)
     

(Name of Surety)  (Note 2)


By: ______________________________


      

     
 (Title)


Resident Georgia Agent *

Note 1.
Please apply seal of Corporation over Secretary’s Signature.

Note 2.  
Please apply seal of Surety and arrange for countersignature by a “Resident Georgia Agent” of Surety in order to comply with surety regulations of Georgia. 

(*)  Attach Power of Attorney

PAYMENT BOND

	Project Number and Name:
	

	Construction Professional:
	 

	Bond Number:
	     


KNOW ALL MEN BY THESE PRESENTS:

That          (Legal Title and Address of the Construction Professional)  as Principal (hereinafter referred to as the "Principal") and         (Legal Name and Address of the Surety)  as Surety (hereinafter referred to as “Surety”, are held and firmly bound unto the Georgia State Financing and Investment Commission. as Obligee (hereinafter referred to as "Owner") for the use and benefit of claimants defined, hereinafter in the amount of:       DOLLARS ($     ) to which payment Principal and Surety bind themselves, their heirs, executors, administrators, successors and assigns jointly and severally, firmly by these presents.

WHEREAS, the above bounden Principal has entered into a contract with Owner dated       for       (Insert Name of Project) in accordance with the drawings and specifications prepared by       (Full Name of Design Professional), which contract is incorporated herein by reference and made a part hereof, and is hereinafter referred to as the Contract.

NOW, THEREFORE, THE CONDITION OF THIS OBLIGATION is such that if the Principal shall promptly make payment to all claimants as hereinafter defined, for all labor and materials supplied in the prosecution of the work provided for in said Contract, then this obligation shall be void, otherwise it shall remain in full force and effect subject, however, to the following conditions:

(1)
The said Surety to this bond, for value received, hereby stipulates and agrees that no change or changes, extension of time or extensions of time, alteration or alterations or addition or additions to the terms of the contract or to the work to be performed thereunder, or the specifications or drawings accompanying same, or the exercise of the Owner’s right to perform work with separate contractors or to correct work pursuant to the terms of the Contract, shall in any wise affect its obligation on this bond, and it does hereby waive notice of any  such  change or changes,  extension of time or extensions of time, alteration  or alterations or  addition  or additions to the terms of the contract or to the Work or to the specifications or drawings.  In addition, the Surety to this bond, for value received, hereby agrees to the provisions of Section 1 Part 5 Penal Amount of Bonds, State Law for increases in the penal amount of this bond and waives notice from the Owner of any such changes.

(2)
A claimant is defined as any subcontractor and any person supplying labor, materials, machinery, or equipment in the prosecution of the work provided for in said contract.

(3)
Every person entitled to the protection hereunder and who has not been paid in full for labor or materials furnished in the prosecution of the work referred to in said bond before the expiration of a period of ninety (90) days after the day on which the last of the labor was done or performed by him, or materials or equipment or machinery was furnished or supplied by him for which claim is made, shall have the right to sue on such payment bond for the amount, or the balance thereof, unpaid at the time of the commencement of such action and to prosecute such action to final execution and judgment for the sum or sums due him, provided, however, that any person having direct contractual relationship with a subcontractor, but no contractual relationship express or implied with the  Principal furnishing said payment bond shall have (a) given written notice to said Principal within ninety (90) days from the day on which such person did or performed the last of the labor, or furnished the last of the materials or machinery or  equipment for which such claim is made stating with substantial accuracy the amount claimed and  the name of the party to whom the materials were furnished or supplied or for whom the labor was performed or done; and (b) if the Principal has filed a Notice of Commencement with the Clerk of the Superior Court in the county in which the Project is located pursuant to O.C.G.A. § 13-10-62, given to said contractor a written Notice to Contractor within 30 days from the filing of the Notice of Commencement or 30 days following the first delivery of labor, materials, machinery or equipment, whichever is later, setting forth:

A) The name, address, and telephone number of the person providing labor, material, machinery, or equipment; the name and address of each person at whose instance the labor, material, machinery or equipment is being furnished;

B) The name and the location of the public work; and

C) A description of the labor, material, machinery, or equipment being provided and, if known, the contract price or anticipated value of the labor, material, machinery, or equipment to be provided or the amount claimed to be due, if any.


It is provided further that nothing contained herein shall limit the right of action to said 90‑day period.  Notice may be served by the depositing of a notice, registered mail, postage paid, duly addressed to the Principal at any place he maintains an office or conducts his business, or his residence, in any post office or branch post office or any letter box under the control of the Post Office Department or notice may be served in any manner in which the sheriffs of Georgia are authorized by law to serve summons or process.  Every suit instituted under this section shall be brought in the name of the claimant without Owner being made a party thereof.  The official who has custody of said bond is authorized and directed to furnish, to any person making application thereof who submits an affidavit that he has supplied labor or materials for such work and payment therefore has not been made, or that he is being sued on any such bond, a copy of such bond and the contract for which it was given, certified, by the official who has custody of said bond and contract shall be admitted in evidence without further proof.  Applicants shall pay for such certified statements and such fees as the official fixes to cover the cost of preparation thereof, but in no case shall the fixed fee exceed the fees that the clerks of the superior courts are permitted to charge for similar copies.

(4)
No action can be instituted on this bond after one year from the date of the final certificate of the Design Professional.
(5)
Further, this bond shall be the Payment Bond furnished in compliance with O.C.G.A. §§ 13‑10‑2, 13-10-60, 13-10-40 and 13-10-60 and shall be subject to increase in the penal amount of the bond pursuant to such statutes and Section 1 Part 5 Penal Amount of Bonds, State Law  of the Contract.

(6) For the purposes of this bond, the name and address of the Authorized State of Georgia Licensed Agent to whom correspondence and telecommunications may be addressed and/or with whom business concerning this bond may be conducted will be as follows:

Name:
               
Telephone:      
 

Address:      
  
City:              State:              Zip Code:      
SIGNED AND SEALED THIS       DAY OF      , 20     .

ATTEST 
      (Seal)



     







(Name of Principal)








By








Secretary (Note 1)




President


      (Seal)
     

(Name of Surety)  (Note 2)


By: ______________________________


      

     
 (Title)


Resident Georgia Agent *

Note 1.
Please apply seal of Corporation over Secretary’s Signature.

Note 2.  
Please apply seal of Surety and arrange for countersignature by a “Resident Georgia Agent” of Surety in order to comply with surety regulations of Georgia. 

(*)  Attach Power of Attorney
STAFFING PLAN, WAGE AND SALARY SCHEDULE
	Project Number and Name:
	

	Construction Professional:
	 

	
	


The following staffing plan and wage and salary schedule as required by Section 4 Part 4 of the General Requirements represents the proposed schedule of persons and wage and salary rates to be engaged in the performance of the Work.  No changes in this schedule of wage and salary rates shall be made without re-submittal and approval by the Owner. 

Staffing Plan, Wage and Salary Schedule

Note: Attach list (format optional) of employees of Construction Professional to be assigned to the performance of the Work or services under this Contract with  salary, wage rates, employer-paid taxes and benefits of each employee.  

The enclosed Schedule is submitted by the Construction Professional this       day of      , 20     .

     
  (Construction Professional)

By:
_____________________

Printed Name:      
Title:

                
ENCLOSURE:    Staffing Plan, Wage and Salary Schedule

APPROVED:

This Schedule is reviewed and approved by the Owner this       day of      , 20     .

Georgia State Financing and Investment Commission

  (Owner)

By:
_________________     
Title: _________________     
CERTIFICATE OF MANUFACTURER       (Instructions)
INSTRUCTIONS FOR PREPARATION OF CERTIFICATE:  To be acceptable, the certificate must be prepared in the form indicated by this example on the official letterhead of the manufacturer.  No portions of the certificate may be omitted.  Attached is a copy of the Contract provision under which the certificate is required.  The Owner requires only one copy of the certificate.  If equipment of a manufacturer is not installed in strict compliance with the recommendations of the manufacturer or if in the design of the work the equipment is not applied in strict compliance with the recommendations of the manufacturer, a letter from the manufacturer should be forwarded to the Construction Professional [with copies to the Design Professional and the Owner] setting forth a list of the deviations from the recommendations of the manufacturer and stating what remains to be done in order to bring the work into strict compliance with the recommendations of the manufacturer.  Prior to calling upon the representative of the manufacturer for performance of the services necessary to enable him to execute a certificate in accordance with this specimen, it is the obligation of the Construction Professional to have installed the work in strict compliance with the recommendations of the manufacturer, and it is likewise the obligation of the Construction Professional to have put the equipment in good operating condition in absolute and final readiness for the start-up, testing, and placing into operation as defined below by the representative of the manufacturer.  
Definitions:
Start-up is defined as putting the equipment into action.


Testing is defined as performing testing as stipulated in the Contract Documents

Placing into operation is defined as operating the equipment for a sufficient period of time under normal operating conditions for determination to be made it is performing properly.
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

[Company Letterhead]

Date:   ____________________ 

To:
     Georgia State Financing and Investment Commission

Re:     Certificate of [name of Manufacturer] that equipment or components furnished have been installed in strict compliance with manufacturer’s recommendations and is operating properly at __________________________________(Project No. and Name).

1. We certify through our duly authorized and acting agent that the following item(s) furnished by us to the referenced Project were started up, tested, and placed in operation by our authorized field representative on ____________[enter the date on which the field representative performed the start-up, test, and placing into operation] and is operating properly:

[List the items furnished to the job. Show name of manufacturer and catalogue numbers]

_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

2.
We certify further that the aforesaid equipment was installed in strict compliance with our recommendations as published by us in the following document (s):

[Insert the date, name or other positive means of identifying the exact document(s) in which the recommendations for installation and use of the item or items are published.] [Date must be shown]
3.
Copies of the aforesaid documents are attached hereto.

This __________________ day of________________, 20____

By: _________________________________                          ___________________________________

      Authorized Representative of Manufacturer                                Name of Firm

NON-INFLUENCE AFFIDAVIT

	Project Number and Name:
	     

	Construction Professional:
	     

	
	


STATE OF GEORGIA;

COUNTY OF      :

I do solemnly swear on my oath that, as to the Construction Agreement  dated      , 20  , between        (Name of Construction Professional) and the Georgia State Financing and Investment Commission., I have no knowledge of the exertion of any influence or the attempted exertion of any influence on the firm on behalf of which this affidavit is made, in any way, manner, or form in the purchase of materials, equipment, or other items involved in construction, manufacture, or employment of labor under the aforesaid Contract by any employee, officer, or agent of the Owner, or any person connected with the State Government of Georgia in any way whatsoever.

This Affidavit is executed by the Construction Professional this       day of      , 20  .

_____________________________________________
                     
(Legal Signature)

     
 

(Title)

     
(Name of Construction Professional firm)

SUBSCRIBED AND SWORN

BEFORE ME ON THIS THE

_____ DAY OF ______________________, 200_

________________________________________

[NOTARY SEAL]

Notary Public

My Commission Expires:  ___________________
STATUTORY AFFIDAVIT

	Project Number and Name:
	     

	Construction Professional:
	     

	
	


STATE OF GEORGIA;

COUNTY OF      :

KNOW ALL MEN BY THESE PRESENTS:

In reference to the Construction Agreement dated      , 20  , between        (Construction Professional) and the Georgia State Financing and Investment Commission,  the Construction Professional certifies as follows:

1. All work required under the Construction Agreement has been performed in accordance with the terms thereof except as listed on attached Schedule A.     FORMCHECKBOX 
 Check if Schedule A is attached
2. All materialmen, Trade Contractors, mechanics, and laborers have been paid and satisfied in full except as listed on attached Schedule B.   FORMCHECKBOX 
 Check if Schedule B is attached
3. There are no outstanding claims of any character [including disputed claims or any claims to which the Construction Professional has or will assert any defense] arising out of the performance of the Construction    Agreement  that have not been paid and satisfied in full except as listed on attached Schedule C. 
  FORMCHECKBOX 
 Check if Schedule C is attached
4. To the best of his knowledge and belief there are no unsatisfied claims for damages resulting from injury or death to any employees, Trade Contractors, or the public at large arising out of the performance of the contract, or any suits or claims for any other damage of any kind, nature, or description except as listed on attached Schedule D. 
 FORMCHECKBOX 
 Check if Schedule D is attached
The undersigned makes this affidavit for the purpose of receiving payment for material completion; or, in the case of final payment for full settlement of all claims against the Owner arising under or by virtue of the Construction Agreement except as stated above.  Acceptance of such payment is acknowledged as a release of the Owner from any and all claims arising under or by virtue of the Agreement except as stated above.

This Affidavit is executed by the Construction Professional this       day of      , 20  .

_____________________________________________,         (Title)

                     
(Legal Signature)

      (Name of Construction Professional firm)

SUBSCRIBED AND SWORN

BEFORE ME ON THIS THE

_____ DAY OF ______________________, 200_

________________________________________

[NOTARY SEAL]

Notary Public

My Commission Expires:  ___________________

FIVE YEAR BOND ON ROOFS AND WALLS

	Project Number and Name:
	     

	Construction Professional:
	     

	Design Professional:
	     


STATE OF GEORGIA;   

COUNTY OF       :
Firmly Bound.  Know all men by these presents, that we       (CONSTRUCTION PROFESSIONAL) as Principal, and      , as Surety, are held and  firmly bound unto the  Georgia State Financing and Investment Commission (Owner),  in the sum of       Dollars ($      ) for the payment of which will and truly to be made and done, we bind ourselves, our executors and administrators, our successors and assigns, jointly and severally, by these presents.

Condition of Obligation.  The condition of the above obligation is such that WHEREAS CONSTRUCTION PROFESSIONAL has entered into a Contract with Owner dated       for construction of Project No.     .

Warranty.  WHEREAS, the said CONSTRUCTION PROFESSIONAL warrants with respect to the said work that for a period of five years from the date of the execution of Certificate of Material Completion by the Design Professional, the roofs of the building (or buildings) and roofs of covered passages, including but not limited to roof decking; deck sheathing; material used as a roof base or insulation over which roof is applied; roofing materials; promenade decks or any other work on the surface of the roof; flashing; base flashing; counter flashing; metal work, gravel stops; or roof expansion joints shall be absolutely watertight and free from all leaks.  At no expense to the Owner, the CONSTRUCTION PROFESSIONAL will make repairs to any defects that may develop in the work including but not limited to: blisters, exposed felts, ridges, wrinkles, splits, warped insulation, and loose flashing, in a manner compatible to the system and acceptable under industry standards and in accordance with the construction specifications.  The CONSTRUCTION PROFESSIONAL also warrants that for the same five-year period the walls of the building (or buildings) including but not limited to: vertical and/or horizontal expansion joints, below and/or above grade waterproofing, below and/or above grade damp-proofing, thru-wall flashing, damp course flashing and waterproofing of joints at openings in walls including but not limited to door perimeters, window perimeters, vents and pipe openings shall be absolutely watertight and free from all leaks, seepage or dampness, and that he shall, at no expense to the Owner, make repairs to any defects that may develop in the work in a manner compatible to the system and acceptable under industry standards and in accordance with the construction specifications, Provided, however: That the following are excluded from the warranty:

(a)
Defects or failures resulting from abuse by the Owner.

(b)
Defects in design that the said CONSTRUCTION PROFESSIONAL shall have brought to the attention of the Owner in writing prior to installation of the work, except, however, that the CONSTRUCTION PROFESSIONAL shall not be responsible, insofar as liability under this bond is concerned, for bringing to the attention of the Owner defects in design involving failure of:

(1)  Structural Frame

(2)  Load bearing walls

(3)  Foundations

nor shall the CONSTRUCTION PROFESSIONAL be responsible for correction of leaks resulting from said failure.

(c)
Damage caused by fire, tornado, hail, hurricane, acts of God, wars, riots, or civil commotion.

(d)
The CONSTRUCTION PROFESSIONAL is not an insurer nor is he a guarantor of the suitability of adequacy of design.  Any other provisions of this bond to the contrary notwithstanding, the CONSTRUCTION PROFESSIONAL shall not be required to remedy any unsuitable or inadequate design.

Leaks or Defect.  WHEREAS the said CONSTRUCTION PROFESSIONAL agrees that should any leaks or defects occur in the roofs or walls of the said (Name and Number of Project) the said CONSTRUCTION PROFESSIONAL will promptly remedy the said leaks or defects and pay for any damage to other work of said Project resulting therefrom, except, however, that when this instrument is executed by a Trade Contractor this Contract, shall, insofar as the Trade Contractor is concerned, extend only to the work executed by said Trade Contractor.

Effective Date.   The effective date of the Five Year Bond on Roofs and Walls shall be the Material Completion Date of the Project which is      day of       , 20    (Insert Material Completion Date).
Full Force and Effect.  NOW, THEREFORE, the condition of this obligation is such that if the CONSTRUCTION PROFESSIONAL shall in all things promptly and faithfully perform and comply with the terms and conditions hereinbefore set forth, then this obligation shall be null and void; otherwise, it shall remain in full force and effect.

SIGNED AND SEALED THIS       DAY OF      , 20     .

ATTEST 
      (Seal)



     







(Name of Principal)








By








Secretary (Note 1)







      (Seal)
     

(Name of Surety)  (Note 2)


By: ______________________________


      

     
 (Title)


Resident Georgia Agent *

Note 1.
Please apply seal of Corporation over Secretary’s Signature.

Note 2.  
Please apply seal of Surety and arrange for countersignature by a “Resident Georgia Agent” of Surety in order to comply with surety regulations of Georgia. 

(*)  Attach Power of Attorney

BOND TO DISCHARGE CLAIM

	Project Number and Name:
	     

	Construction Professional:
	     


WHEREAS,       (hereinafter referred to as “Claimant”) has filed a claim against       (the Construction Professional, hereinafter referred to as “Principal”) on the above-referenced Project,

WHEREAS, the undersigned Principal and Surety dispute the Claimant’s entitlement to all or part of the claim and expressly reserve all rights and defenses available at law in connection therewith; 

WHEREAS,       as Principal and       as Surety, desire to continue to receiving payments from the Owner (Georgia State Financing and Investment Commission) for work done on the above referenced project, 

NOW THEREFORE, in consideration of these premises, the undersigned Principal and Surety do hold themselves firmly bond unto       as Claimant, in the total amount of       dollars ($      ), representing 200% the amount of the claim.

The condition of this bond is such that should the undersigned Principal or Surety pay to the Claimant the sum that may be found to be due to the Claimant upon the trial of any action that may be filed by said Claimant, or if Principal or Surety pay to the Claimant a sum agreeable to Claimant and Claimant accepts such payment, then this Bond shall be void; otherwise to remain in full force and effect.

SIGNED AND SEALED THIS       DAY OF      , 20     .

ATTEST 
      (Seal)



     







(Name of Principal)








By








Secretary (Note 1)




President


      (Seal)
     

(Name of Surety)  (Note 2)


By: ______________________________


      

     
 (Title)


Resident Georgia Agent *

Note 1.
Please apply seal of Corporation over Secretary’s Signature.

Note 2.  
Please apply seal of Surety and arrange for countersignature by a “Resident Georgia Agent” of Surety in order to comply with surety regulations of Georgia. 

(*)  Attach Power of Attorney

CONSTRUCTION PROFESSIONAL’S

MATERIAL COMPLETION CHECKLIST     
	Project Number and Name:
	     

	Construction Professional:
	     

	Design Professional: 
	     


This Checklist completed by the undersigned is provided as a guide to assist in the compilation of documents required for Material Completion.  Any exceptions or incomplete items shall be identified and explained in Part D.  Refer to the executed contract documents for complete details on Material Completion Requirements and additional requirements associated with services of Commissioning Authority and Executive Administrator if applicable.
The Construction Professional affirms completion, transmittal or provision of the following Material Completion contract requirements:

Part A - Submittals and Requirements prior to Notice of Readiness for Inspection for Material Completion:

 FORMCHECKBOX 
 
   1.
Correction of all non-compliant or incomplete work.

 FORMCHECKBOX 
     2.
Preparation of an initial punch list of Minor Items and Permitted Incomplete Work.

 FORMCHECKBOX 
     3.
Completion of all coordination and work requirements associated with Commissioning Authority (if applicable).

 FORMCHECKBOX 
     4.
Copy of the initial test and balance report on HVAC systems. 

 FORMCHECKBOX 
     5.
Copy of the facility operation and maintenance instructions and any other documents specified in Division 1.

 FORMCHECKBOX 
     6.
Certificate of Contractor that all building systems are operational.  

 FORMCHECKBOX 
     7.
All permits and certificates for operation from applicable regulatory agencies as required by the Contract Documents.

Part B - Issuance of Notice of Readiness for Inspection for Material Completion.

 FORMCHECKBOX 
     1.
Issuance of Notice.

Part C - Final Documents [Provided by Construction Professional in three ring binders]: 

 FORMCHECKBOX 
     1.
All documents required by the specifications.

 FORMCHECKBOX 
     2.
All warranties and guarantees required by the Contract Documents.

 FORMCHECKBOX 
     3.
Non-Influence Affidavit.

 FORMCHECKBOX 
     4.
Statutory Affidavit.

 FORMCHECKBOX 
     5.
Bond to Discharge Claim (if applicable).
 FORMCHECKBOX 
     6.
Five-Year Bond for Roofs and Walls.

 FORMCHECKBOX 
     7.
Receipts verifying transmittal of Marked-up Contract Documents.

          8.
Receipts verifying transmittal or provision of:

 FORMCHECKBOX 
     a. Proper written instructions on operation and maintenance of all mechanical and electrical
equipment.

 FORMCHECKBOX 
     b. Training to the Using Agency in the operation and maintenance of all mechanical and
electrical systems.

 FORMCHECKBOX 
     c. Complete brochures and data as prepared and published by the manufacturers of
mechanical or electrical equipment or apparatus installed that requires operation or maintenance after occupancy.

 FORMCHECKBOX 
    d. Operation and Maintenance Manuals.  

 FORMCHECKBOX 
       9.
Certificates of Manufacturers for Major Components. 

 FORMCHECKBOX 
     10.
Final Certification of Costs.

 FORMCHECKBOX 
     11.
Key Schedule and Receipt verifying transmittal of keys.

 FORMCHECKBOX 
     12.
[Other deliverables specified in Contract Documents]      .

Part D - Exceptions (State Paragraph reference and explanation):
          
This Checklist for Material Completion is executed this       day of      , 20   .
By:        _____________________
Title:      
Authorized Representative of 

Construction Professional

      Reviewed and Received by:

CONSTRUCTION DIVISION, GSFIC

EXECUTIVE ADMINISTRATOR   

                    





       (if applicable)

By:
        




By:
     ________________

Title:       ____________



Title:
     ________________

[image: image1.wmf]Dated: 

Project No. and Name: 

CERTIFICATE OF THE CONSTRUCTION PROFESSIONAL

(GSFIC use only)

(a)

Authorized Amounts……………....

…………………

…….

(b)

Preconstruction Services Earned…….…

………………………..

(c)

Construction Services Earned to Date……

…….

(d)

Value of Materials Stored on Site……………..…………...………………………….

(e)

Total construction earned [(c) + (d)]………………………………..…...........................

(f)

Construction Retainage [10% of (e) 

or

 attach worksheet]……

………………………..

(g)

Total construction earned less retainage [(e) – (f)]……...………………...…….……………

(h)

Total previously approved…………………….…………………………………………

(i)

Total amount due this 

APPLICATION

 [(b) + (g) - (h)]…………………….………….

 

(j)

(k)

be

Construction Professional:  

[Name of Firm]

By:

Title:

Date:

Contract Compliance Specialist:  

Date:

Design Professional:

By:

Title:

Date:

Project Manager / Executive Administrator:  

Dept ID: 

Fund Source:  

Date:

Acct #: 

Payable Amount: 













                         Base Contract, PreCon,



Total

STATEMENT OF THE PROJECT MANAGER or EXECUTIVE ADMINISTRATOR





























CERTIFICATE OF THE DESIGN PROFESSIONAL



STATEMENT OF THE CONTRACT COMPLIANCE SPECIALIST















   schedule by...………………………………...……………..

$0.00

[Authorized work excluding stored materials as of Application date]…………...…

The construction work is estimated to

Percentage of construction work complete





$0.00

$0.00

$0.00



$0.00



APPLICATION FOR PAYMENT

       No.

      To the best of my knowledge and belief, I certify that all items, units, quantities, and prices of work and material shown on this Application for payment are 

correct; that all work has been performed and materials supplied in full accordance with the  terms and conditions of the Contract Documents 

and authorized 

changes thereto; and that the following is a true and correct statement of the contract account up to and including the last day of the period covered by this 

Application and that no part of the "amount due this Application" has been received:



Change Orders



                            CCO's, GMP (less CO's) 





$0.00



Attached

to

this

Application

for

Payment

are

schedules

and

backup

materials

affirming

payments

for

materials,

labor,

equipment,

payments

made

to

subcontractors

and

stored

materials.

I

certify

all

claims

outstanding

against

the

Construction

Professional

in

the

performance

of

said

contract

have

been

paid

in

full

except

such

outstanding

claims

as

are

listed

on

the

attached

sheet

containing

any

claim

that

is

unpaid

or

disputed

or

to

which

the

Construction

Professional

has

or

will

assert

any

defense.

I

further

certify

that

all

of

the

materials

indicated

on

this

Application

for

Payment

as

being

stored

on

the

Site

have

been

purchased,

delivered,

and

are

presently

stored

on

the

Site.

Title

to

same

is,

upon

payment

of

this

statement,

vested

in

the

Owner.

Furthermore,

the

undersigned

Construction

Professional

assumes

full

responsibility

for

the

existence,

protection,

and,

if

necessary,

replacement

of

the

above-mentioned

materials until the completion of this contract.



I

have

checked

this

Application

for

Payment

and,

to

the

best

of

my

knowledge

and

belief,

the

statement

of

work

performed

and

statement

of

materials stored on site by the Construction Professional are supported by my observations.



I

certify

that

I

have

verified

this

Application

for

Payment

and,

to

the

best

of

my

knowledge

and

belief,

it

is

a

true

and

correct

statement

of

work

performed

and

statement

of

materials

stored

on

site

by

the

Construction

Professional

and

that

the

certified

statement

of

this

account

and

the

amount

due

is

correct.

I

further

certify

that

all

work

has

been

performed

and

materials

have

been

supplied

in

full

accordance

with

the

terms

and

conditions

of

the

Contract

Documents and authorized change orders.



I

have

checked

this

Application

for

Payment

and,

to

the

best

of

my

knowledge

and

belief,

the

statement

of

work

performed

and

statement

of

materials

stored on site by the Contractor are supported by my observations.



[image: image2.wmf]Retainage Calculation Worksheet

Instructions:  Attach to Application for Payment if Line (f) 

Retainage

 is not entered as 10% of Line (e)

Note: Cases 1-3 apply to GSFIC Design-Bid-Build; CM/GC and Design-Build Contracts; 

Case 4 applies to GSFIC Small Construction and other Contracts

Case 1:

  

Retainage at 10% (

with

 

credits for Early Subcontractor Retainage Release

)

1.

Total Amount Earned [Payment Application Line (e)]    

2.

10% of Payment Application Line (e)

3.

List Early Release of Subcontractor Retainages 

approved

 to date (Form GSFIC-AD-110):

Subcontractor

Amount

4.

Adjusted Retainage (Line 2 minus Line 3)……………….

Case 2:

   

Retainage converted to a Lump Sum

1.

Amount withheld as retainage on previous Application…….. 

2.

Approved date of conversion of Line 1 to Lump Sum……….

Case 3

:   

Retainage previously converted to a Lump Sum with new additional subcontractor retainages paid:

1.

Amount previously approved as Lump Sum……………

2.

List 

Additional

 Early Release of Subcontractor Retainages approved (Form GSFIC-AD-110):

Subcontractor

Amount

3.

Adjusted Retainage (Line 1 minus Line 2)……………

Case 4

:   

Retainage converted to other than 10%

1.

Amount withheld as retainage………………………… 

Explanation:









$0.00









Total:

$0.00







$0.00



Total:

$0.00







$0.00

















$0.00


[image: image3.png]


COMPONENT CHANGE ORDER   No.                         
	Project Number and Name:
	     

	Construction Professional:
	     

	Design Professional:
	     


TO:
Georgia State Financing and Investment Commission

270 Washington Street, 2nd Floor

Atlanta, Georgia  30334

This proposed Component Change Order is submitted pursuant to Section 3 Part 2 of the Construction  Agreement dated      , 20  , the terms of which are incorporated herein by reference.  Having carefully examined the Component Construction Documents prepared by the Design Professional and dated      , 20  , listed on attached Exhibit A (Component Construction Documents), as well as the premises and conditions affecting the Work, the undersigned submits this proposed Component Change Order  to furnish all service, labor and materials called for by the Component Construction Documents and in accordance with the terms of the  Construction Agreement. 
Description of Component:       ​​​​​​​​​​​​​​​​​​​​​
1.    The Component Change Order Sum is $0.00 and is the maximum amount the Owner is obligated to pay the Construction Professional for the performance of the Work under this Component Change Order.   The Component Change Order sum comprises the following amounts with supporting documentation attached as Exhibit B:

(a)  Construction Sum due Trade Contractors. Subcontractors and Trade Suppliers:....
$0.00
(b)  Construction Professional's proportional Overhead Costs and Expenses…………
$0.00
(d)  Construction Professional's  proportional component Contingency:…..……………

$0.00
(e)  Construction Professional’s proportional Construction Fee:…………………………

$0.00
2.   The Construction Budget is attached as Exhibit C.

3.   The scheduled completion of the Component is on or before      , 20  .

4.
The Guaranteed Material Completion date is      , 20  .

5.  The Construction Professional provides the following documents as described in Section 2.1.2 as (i) Original submission, (ii) Update of previously submitted and approved documents amended to incorporate this Component Change Order or (iii) No change to previously submitted document [Indicate on Schedule page the number of the previous CCO which contains the required document]: 


(4.1)   Payment Bond and Performance Bond (or endorsements) are attached as Exhibit D.


(4.2)   Construction Management Plan is attached as Exhibit E.


(4.3)   Documentation necessary for receiving all land disturbance permits is attached as Exhibit F.


(4.4)   Quality Control Program is attached as Exhibit G


(4.5)   Construction Progress Schedule is attached as Exhibit H


(4.6)   Staffing Plan, Wage and Salary Schedule is attached as Exhibit I


(4.7)   List of intended Trade Contractors, Subcontractors and  Suppliers is attached as Exhibit J


(4.8)   Submittal and Shop Drawing Schedule is attached as Exhibit K..


             (4.9)   CM/GC’s Certificate of Subcontractors Workers’ Compensation Insurance and Employer’s Liability Insurance Coverage attached as Exhibit L

                           (4.10) Subcontractors’ Affidavits for Georgia Security and Immigration Compliance attached as Exhibit M

5.   The undersigned agrees that this Component Change Order, together with the Notice of Acceptance, upon approval of the Owner, shall constitute a change order to the Contract Documents for this Project.  

6.   The Construction Professional has visited the Site, familiarized itself with the conditions under which the Work described in the Contract Documents is to be performed, and correlated its observations with the requirements of the Contract Documents, including the requirements set forth in Schedule A.

     
[Construction Professional]

By:  _____________________________

Date:       
Printed Name:       
ENCLOSURES:
Exhibit A

Component Construction Documents



Exhibit B

Documentation of Component Change Order Sum



Exhibit C

Construction Budget



Exhibit D

Payment Bond and Performance Bond [Endorsements] 



Exhibit E

Construction Management Plan



Exhibit F

Land Disturbance Permit documentation



Exhibit G

Quality Control Program



Exhibit H

Construction Progress Schedule



Exhibit I 

Staffing Plan, Wage and Salary Schedule


Exhibit J 

List of intended Trade Contractors, Subcontractors and Suppliers



Exhibit K

Submittal and Shop Drawing Schedule


Exhibit L

CM/GC’s Certificate of Subcontractors’ Workers’ Compensation and Employer’s Liability Insurance



Exhibit M

Subcontractors’ Affidavits for Ga. Security and Immigration Compliance 
RECOMMENDED FOR OWNER’S ACCEPTANCE- Design Professional:

     
[Design Professional]



By:  _____________________________

Date:       
Printed Name:       
RECOMMENDED FOR OWNER’S ACCEPTANCE – Executive Administrator (If assigned):

The Executive Administrator has reviewed and recommends this Guaranteed Maximum Price Change Order for Owner’s Acceptance.  

     
[Executive Administrator]



By:  _____________________________

Date:       
Printed Name:       
NOTICE OF ACCEPTANCE and PROCEED ORDER

COMPONENT CHANGE ORDER NO.                               

	Project Number and Name:
	     

	Construction Professional:
	     

	Design Professional:
	     


TO:
      (Construction Professional)


Notice is hereby given to Construction Professional that the Owner hereby ACCEPTS the foregoing Component Change Order.   This will serve as notice that you are authorized to proceed with physical work at the Project Site as of       (the “Proceed Order Date”).  In accordance with the General Requirements of the Construction Agreement, work must commence no later than ten days after the Proceed Order Date. 

DATED:       , 20  .

GEORGIA STATE FINANCING AND INVESTMENT COMMISSION






By:  _________________________     
            Title:  _______________________     
Distribution:
Construction Professional

Design Professional



Executive Administrator 

Using Agency



GSFIC Project Manager


GSFIC CCS
GUARANTEED MAXIMUM PRICE CHANGE ORDER

	Project Number and Name:
	     

	Construction Professional:
	     

	Design Professional:
	     


TO:
Georgia State Financing and Investment Commission.

270 Washington Street, 2nd Floor

Atlanta, Georgia  30334

In accordance with Section 3 Part 3 of the Construction Agreement  dated       20     , the terms of which are incorporated herein by reference, the undersigned offers to provide all services, labor and material to perform  the construction of the Project described in the Construction Documents prepared by the Design Professional herein referenced and listed in attached Exhibit A , all work included in the Component Change Orders through CCO     and the  terms of the Construction Agreement, for a Guaranteed Maximum Price.  The undersigned further guarantees the Material Completion of the Work on or before the specified Material Completion Date.

The Guaranteed Maximum Price comprises the following components and representations:

1.    The Guaranteed Maximum Price Change Order Sum is the maximum amount the Owner is obligated to pay the Construction Professional for the performance of the Work under this Construction Agreement.   The Guaranteed Maximum Price Change Order sum comprises the following amounts with supporting documentation attached as Exhibit B:

(a).
Construction Professional’s Maximum Preconstruction Costs and Expenses……
$0.00
(b).
Construction Professional's Maximum Preconstruction Fee ………………………   
$0.00   

(c).
Estimated Cost of the Work……………………………………………………………

$0.00
(d).        Construction Professional’s Construction Contingency…………………..…………
$0.00
(e).        Construction Professional’s Maximum Overhead Costs and Expenses………….
$0.00
(f).
Construction Professional's Maximum Construction Fee…………………………..
$0.00

(g)
Total sum of approved Change Orders through C.O.       ………………………

$0.00
        











_____________


(h).
TOTAL Guaranteed Maximum Price ………………………………………………….
$0.00
2.
The list of the drawings and specifications, including all addenda and Bulletins used in preparation of the GMP (Construction Documents) is attached as Exhibit A-1.  Included as Exhibit A-2  is a list and description of all clarifications and assumptions regarding final completion of the Construction Documents [Execution of Construction Documents Change Order if pending] and the proposed Construction Documents Completion Schedule.
3.
The Estimated Cost of the Work listed in Exhibit B-1 shall include all estimated costs due Trade Contractors, Subcontractors, Suppliers and the Construction Professional for completion of the Work as described in Exhibit A., Exhibit B-2 shall list, if applicable, any trades, work category or other item described (but not specifically excluded) in Exhibit A which work and cost is excluded from the Guaranteed Maximum Price.  

4.  The Construction Professional provides the following documents as described in Section 2.1.2 as (i) Original submission, (ii) Update of previously submitted and approved documents amended to incorporate this Guaranteed Maximum Price Change Order or (iii) No change to previously submitted document [Indicate on Schedule page the number of the previous CCO which contains the required document]: 


(4.1)   Payment Bond and Performance Bond (or endorsements) are attached as Exhibit D.


(4.2)   Construction Management Plan is attached as Exhibit E.


(4.3)   Documentation necessary for receiving all land disturbance permits is attached as Exhibit F.


(4.4)   Quality Control Program is attached as Exhibit G


(4.5)   Construction Progress Schedule is attached as Exhibit H


(4.6)   Staffing Plan, Wage and Salary Schedule is attached as Exhibit I


(4.7)   List of intended Trade Contractors, Subcontractors and Suppliers is attached as Exhibit J


(4.8)   Submittal and Shop Drawing Schedule is attached as Exhibit K.


(4.9)  CM/GC’s Certificate of Subcontractors Workers’ Compensation Insurance and Employer’s Liability Insurance Coverage attached as Exhibit L


(4.10) Subcontractors’ Affidavits for Georgia Security and Immigration Compliance attached as Exhibit M


.

5.  The undersigned agrees that this Guaranteed Maximum Price Change Order, together with the Notice of Acceptance, upon approval of the Owner, shall constitute a change order to the Contract Documents for this Project.  

6.
Each of Exhibits A-1, A-2, B-1, B-2 and C through M are part of this Proposed Guaranteed Maximum Price Change Order and are incorporated herein by reference.  Any additional documentation provided by the Construction Professional not included in Exhibits A through K shall be attached as an additional Exhibit N.

7.
The guaranteed Material Completion Date is:       
8.
The undersigned agrees that this proposed Guaranteed Maximum Price Change Order, together with the Notice of Acceptance, upon approval of the Owner, shall constitute a change order to the Contract Documents for the Project.  All prior payments made under the Contract Documents, as against the Construction Professional’s fee and cost of Basic Services and the Work shall be credited to the Owner.

9.
The Construction Professional has visited the Site, familiarized itself with the conditions under which the Work described in the Contract Documents is to be performed, and correlated its observations with the requirements of the Contract Documents, including the requirements set forth in Exhibits  A-1 and A-2.

      [Construction Professional]

By:  _____________________________

Date:       
Printed Name:       
ENCLOSURES:
Exhibit A-1   
(GMP) Construction Documents



Exhibit A-2   
List of Clarification and Assumptions



Exhibit B-1   
Documentation of Guaranteed Maximum Price Change Order Sum



Exhibit B-2   
List of excluded Work 



Exhibit C    
Construction Budget



Exhibit D    
Payment Bond and Performance Bond [Endorsements] 



Exhibit E    
Construction Management Plan



Exhibit F    
Land Disturbance Permit documentation



Exhibit G   
Quality Control Program



Exhibit H  
Construction Progress Schedule



Exhibit I     
Staffing Plan, Wage and Salary Schedule



Exhibit J   
List of intended Trade Contractors, Subcontractors and Suppliers



Exhibit K    
Submittal and Shop Drawing Schedule



Exhibit L

CM/GC’s Certificate of Subcontractors’ Workers’ Compensation Insurance and Employer’s Liability Insurance



Exhibit M

Subcontractors’ Affidavits for Ga. Security and Immigration Compliance

RECOMMENDED FOR OWNER’S ACCEPTANCE – Design Professional:

The Design Professional recommends this Guaranteed Maximum Price Change Order for Owner’s Acceptance.  This is to further certify the Design Professional agrees to the proposed schedule for completion of the Construction Documents (Construction Documents Change Order, if applicable) and the Submittal Submission and Approval schedule (Exhibits A1, A2 and K).

      [Design Professional]


By:  _____________________________

Date:       
Printed Name:       
NOTICE OF ACCEPTANCE and PROCEED ORDER

GUARANTEED MAXIMUM PRICE CHANGE ORDER

	Project Number and Name:
	     

	Construction Professional:
	     

	Design Professional:
	     


TO:
     (Construction Professional)


Notice is hereby given to Construction Professional that the Owner hereby ACCEPTS the foregoing Guaranteed Maximum Price Change Order.   This will serve as notice that you are authorized to proceed with physical work at the Project Site as of       (the “Proceed Order Date”).  In accordance with the General Requirements of the Construction Agreement, work must commence no later than ten days after the Proceed Order Date. 

DATED:       , 20     .

GEORGIA STATE FINANCING AND INVESTMENT COMMISSION






By:  _________________________     
            Title:  _______________________     
Distribution:
Construction Professional

Design Professional



Executive Administrator 

Using Agency



GSFIC Project Manager



GSFIC CCS
CONSTRUCTION DOCUMENTS CHANGE ORDER

	Project Number and Name:
	     

	Construction Professional:
	     

	Design Professional:
	     


TO:
Georgia State Financing and Investment Commission.

270 Washington Street, 2nd Floor

Atlanta, Georgia  30334

In accordance with the Construction Agreement dated      , 20     , between the above referenced Construction Professional and Owner, this Construction Documents Change Order is executed to incorporate into the Construction Management Agreement the completed Construction Documents prepared by the Design Professional as listed on Schedule A.   

The undersigned has conducted a final review of the Construction Documents referenced above for the purposes of recommending to the Owner and the Design Professional any changes or modifications thereof that will reduce the cost of the Project without reducing quality, or will expedite its completion, or that, in the judgment of the undersigned, may otherwise be in the best interest of the Owner.  The undersigned further acknowledges the assumptions set forth in the GMP Change Order (if executed) that were relied upon by the undersigned in the preparation of the GMP change Order (if prepared), including observed inconsistencies, conflicts or omissions between the Construction Documents and any proposed design development of such assumptions are satisfactorily addressed in the completed Construction Documents.

The Undersigned agrees that this Construction Documents Change Order, together with the Notice of Acceptance, upon approval of the Owner, shall constitute a change order to the Contract Documents for this Project.

The Contract Sum and Material Completion Date shall not be changed by this Construction Documents Change Order.
      [Construction Professional]
By:  _____________________________

Date:       
Printed Name:       
RECOMMENDED FOR OWNER’S ACCEPTANCE- Design Professional:

The Design Professional recommends this Construction Documents Change Order for Owner’s Acceptance.
       [Design Professional]


By:  _____________________________

Date:       
Printed Name:       
RECOMMENDED FOR OWNER’S ACCEPTANCE – Executive Administrator (If assigned):

The Executive Administrator recommends this Construction Documents Change Order for Owner’s Acceptance.
       [Executive Administrator]


By:  _____________________________

Date:       
Printed Name:       
NOTICE OF ACCEPTANCE

CONSTRUCTION DOCUMENTS CHANGE ORDER                          

	Project Number and Name:
	     

	Construction Professional:
	     

	Design Professional:
	     


TO:
      (Construction Professional)


Notice is hereby given to Construction Professional that the Owner hereby ACCEPTS the foregoing Construction Documents Change Order.

DATED:       , 20  .

GEORGIA STATE FINANCING AND INVESTMENT COMMISSION






By:  _________________________     
            Title:  _______________________     
Distribution:
Construction Professional

Design Professional



Executive Administrator (if assigned)

Using Agency



GSFIC Project Manager



GSFIC CCS

SAMPLE CHANGE ORDER FORM (Prepared by Owner)
Change Order under Incumbrance Record __
Georgia State Financing and Investment Commission 

[Project No. and Name]

Change Order # __

Change Order under Incumbrance Record __

Form Issuance Date: _____________
1.
Submission of this change order for consideration was authorized by a request from the Owner under 

Incumbrance Record __. The following authorizations apply:

Authorizations under Incumbrance Record__

1)
[Force Account]

5)
[Post Bid Addendum]
            
2)
[Lump Sum]

6)
[Unit Price]

3)
[Consent]

7)
[Credit for Acceptance]

4)
[Consent for Acceptance]
2.
The changes hereinafter described are applicable to the contract for the construction of Project [Project No. and Name] executed by and between the Owner, and [Construction Professional], dated _____________.



DESCRIPTION: 

 Items that are attached to this change order: 

Item:
Description:
Dated:

1)

2)

Pricing Method:
1)
[Force Account]




2)
[Lump Sum]






3)
[Unit Price]




Type of Change Order: [In Full] [In Part]

This change order is deemed necessary and originated with the [Construction Professional] [Design Professional] [Owner/Using Agency].

Reason for Change: 
3.
We have verified the fact that all quantities shown are accurate and do not exceed actual requirements.  

We have verified the fact that all prices are fair and equitable and do not exceed current costs for like 

services or materials.
4.
The Construction Professional shall be allowed __ additional calendar days for Material Completion.
5.
The Contract shall be [increased] [decreased] [unchanged] by $________ on account of this change.
6.
The payment and extension of time (if any) provided by this change order constitutes compensation in full 
on behalf of the Construction Professional and its Trade Contractors and Suppliers for all costs and markups, directly and indirectly attributable to the changes ordered herein, for all delays related thereto and for performance of changes within the time stated.

RECOMMENDED FOR OWNER’S ACCEPTANCE:
APPROVED AND AGREED:

Design Professional: ________________________
Construction Professional: _______________________

By: ___________________________  Date: _______
By: ___________________________  Date: _______

AGREED:

Georgia State Financing and Investment Commission

Owner

By: ___________________________  Date: _______

SAMPLE FORCE ACCOUNT AUTHORIZATION FORM   (Prepared by Owner)
[Project No. and Name]
Incumbrance Record ___



GEORGIA STATE FINANCING AND INVESTMENT COMMISSION
[Project No. and Name]

CONSTRUCTION DIVISION

Second Floor, 270 Washington Street

Atlanta, Georgia  30334
Incumbrance Record ___


Authorization to Commence Work
.                                                     404-463-5600  Fax: 404-463-5611                                                         Under  Force Account                                .

      Date Issued:
_________, 20__
      To:
Construction Professional:                                                                 _______________________________


Design Professional:                                                                          _______________________________


Contract Compliance Specialist:                                                        _______________________________ 

1.    The CONSTRUCTION PROFESSIONAL is authorized to commence the following scope of work  under Force Account: 

DESCRIPTION:  ___________________________________________________________________________ 
2.
Pricing Method: Force Account - By expenditures allowed under Section 3 Part 4.  Expenditures must be recorded on a daily basis. Costs may not exceed the Stipulated Maximum Sum.  Any increase in the Stipulated Maximum Sum shall be requested by the General Contractor to the Owner.
The STIPULATED MAXIMUM SUM is $____________
3.    Change Requested  By:  ________________________ 
4.
Reason for Change:   __________________________
5.     The DESIGN PROFESSIONAL is to provide items indicated below:
 FORMCHECKBOX 
   Provide to the Construction Professional (by __________,20__) a complete description of scope

for the change which will reference and be identified  by Incumbrance Record ____.



 FORMCHECKBOX 
   Provide to GSFIC written notice via separate correspondence (by _______,20__ if an increase in the 


Design Professional’s fee is warranted.



 FORMCHECKBOX 
   Include with the description of scope plans, specifications and any other supporting documentation needed to fully 


illustrate and further describe the scope of the change.

 FORMCHECKBOX 
   Provide to GSFIC (by ________, 20__), a copy of the description of scope along with the Design Professional’s estimate of any time and cost impact of the change.

6.   Upon completion of the Force Account work, the CONSTRUCTION PROFESSIONAL is to provide items indicated below:
 FORMCHECKBOX 
Prepare pricing within fourteen (14) calendar days of completion of the work, providing a complete cost 

breakdown in the format  described in Section 3 Part 4 which will also reference the Design Professional’s description of scope for the change and be identified by Incumbrance Record ___.



 FORMCHECKBOX 
Submit pricing (4 copies) with one copy sent directly to the Design Professional, the CCS and the GSFIC Project 


Manager, (one copy will be retained by the Construction Professional).

 FORMCHECKBOX 
If the Construction Professional requests a time extension submit the revelant requirements of Section 3 Part 4. 
7.
A lump sum Change Order will be processed to incorporate this Force Account authorization into the Construction Agreement at the completion of the work.  An interim (in-part) lump sum Change Order may be processed if the Construction Professional requests payment for partial work completed under Force Account authorization. 
8.     This Force Account authorization is issued by the Owner.    


     _________________________ (GSFIC Project Manager)


IMPORTANT: Note that “time is of the essence”. Please provide the requested information, by no later than the dates indicated above. If an extension of a date is necessary, request it in writing (hard copy or electronically). Failure to provide information by the time requested may cause adverse impact on project progress and may cause late project delivery. Refer to the General Conditions of the contract for further explanation of change order requirements.
If there is any disagreement with the validity, description, or details of this request please contact this office immediately.

SUBCONTRACTOR EARLY RETAINAGE RELEASE CERTIFICATE

	Project Number and Name:
	     

	Construction Professional:
	     

	Design Professional:
	     

	Subcontractor:
	


TO:
Georgia State Financing and Investment Commission. 


270 Washington Street, 2nd Floor


Atlanta, Georgia  30334


1.  This is to certify that the Subcontractor’s work is one hundred percent complete for      (Identify subcontract scope, contract document, etc..). Subcontractor retainage is due in accordance with the Contract Documents.  The total amount of retainage now due is $      .
  
2.  The Subcontractor hereby certifies that all work required under the above contract has been performed in accordance with the terms thereof, that all materialmen, subcontractors, mechanics, and laborers have been paid and satisfied in full, and that there are no outstanding claims of any character (including disputed claims or any claims to which the subcontractor has or will assert any defense) arising out of the performance of the contract which have not been paid and satisfied in full except withheld retainage and items as listed herein below, which exceptions apply only to the release in Paragraph 5, below:         [Enter: "None" or List here or attach as Exhibit A.]

3.  The Subcontractor further certifies that to the best of his knowledge and belief there are no unsatisfied claims for damages resulting from injury or death to any employees, subcontractors, or the public at large arising out of the performance of the contract, or any suits or claims for any other damage of any kind, nature, or description which might constitute a claim or lien upon the property of the Owner.

4.  The Subcontractor further certifies he has no knowledge of the exertion of any influence or the attempted exertion of any influence on the firm on behalf of which this Certificate is made, in any way, manner, or form in the purchase of materials, equipment, or other items involved in construction, manufacture, or employment of labor under the aforesaid contract by any employee, officer, or agent of the Owner, or any person connected with the State Government of Georgia in any way whatsoever.


5.  The Subcontractor  FORMCHECKBOX 
has  FORMCHECKBOX 
has not (Check One) received final payment in full settlement of all claims against the Owner and Construction Professional arising under or by virtue the contract.  Acceptance of such payment is acknowledged as a release of the Owner and Construction Professional from any and all claims arising under or by virtue of the contract except as listed in Paragraph 2 above.

7.  Payments pursuant to this certificate shall in no way diminish, change, alter or affect the rights of the Owner under the Contract Documents.
       [Subcontractor]
By: _________________________________________(Name and Title)

Date:________________________

       [Construction Professional]
By: _________________________________________(Name and Title)
Date:_________________________
       [Design Professional]
By: _________________________________________(Name and Title)
Date:_________________________
--------------------------------------------------------------------------------------------------------------------------------------------------------------------
GSFIC Use Only: 

Reviewed:   ______________________________________Date: _____________
FINAL CERTIFICATION OF COSTS FOR CAPITAL ASSET ACCOUNTING

	Project Number and Name:
	     

	Construction Professional:    
	     

	Design Professional:
	     


The Construction Professional issues this Certificate of Costs for Capital Asset Accounting of the Project to the GEORGIA STATE FINANCING AND INVESTMENT COMMISSION and certifies as follows.  

The following accounting of costs is submitted as follows, with the breakdown of costs as specified in the Application for Payment for Material Completion attached hereto, for the purposes of capital asset accounting pursuant to GASB-34 Accounting Statements:       (Note: Costs of all change orders are apportioned and included in each item below)

1.
BUILDING AND BUILDING IMPROVEMENTS:
 $0.00
2.
INFRASTRUCTURE:    
$0.00
3.
FURNISHINGS AND EQUIPMENT:
$0.00


TOTAL:
$0.00
CERTIFICATE OF THE CONSTRUCTION PROFESSIONAL

I certify to the best of my knowledge and belief that all of the amounts set forth on this Certificate are true and correct and are supported by the financial records for this project on file with the Construction Professional.

This Certificate is executed by the Construction Professional this      day of      , 20  .

           
  (Construction Professional)


By:
__________________________
Title:
     
CERTIFICATE OF THE DESIGN PROFESSIONAL

I certify to the best of my knowledge, information and belief that the amounts certified by the Construction Professional are consistent with the estimates provided in my final Statement of Probable Cost for the Project; that the Building Improvement contains a footprint based upon a line 5 feet outside the building structure) of       square feet, a total of       gross square feet, and contains       floors (including basements).  The building fire protection system is       (include type of system).  The Certificate of Occupancy was issued on      .  I further certify that the design intent for this project is that the Building and Building Improvements are of Building Construction Class       and ISO Occupancy Type(s)       and have an expected useful life of       years from the date of this Certificate, and that my observations of the construction confirm these expectations. 
This Certificate is executed by the Design Professional this       day of      , 20  .

     
  (Design Professional) 





By:
___________________________

Title:
     
DESIGN PROFESSIONAL’S

CERTIFICATE OF MATERIAL COMPLETION      
	Project Number and Name:
	     

	Construction Professional:
	     

	Design Professional: 
	     


CERTIFICATE OF DESIGN PROFESSIONAL:
The Design Professional issues this Certificate of Material Completion of the Project and certifies as follows.  Any exceptions to the below statements shall be identified and explained in Paragraph 13 below: 

1. Having conducted observations and evaluations of the work in the presence of representatives of the Design Professional and its major consultants, the referenced project has been determined to be fully constructed and completed in accordance with the contract documents and all applicable laws, ordinances, codes, rules and regulations  on        (date of Inspection for Material Completion) with the exception of items shown on the attached Final Punch List [Notice of Non-Compliant Work No.       ]. 

2. The “work” includes all construction, documents, submissions, attic stock, certificates, reports (including initial HVAC test and balance report), warranties, Marked-up Construction Documents, Final Certification of Costs, etc., called for in the contract documents, including all addenda and change orders.

3. The Final Punch List specifies items that constitute either a Minor Item or Permitted Incomplete Work, as defined in the General Requirements, and also stipulates an estimated completion date for each.  

4. There are no outstanding Notices of Non-Compliant Work which are not restated on the Final Punch List.  Such items must qualify as a Minor Item or Permitted Incomplete Work.

5. The total contract sum as of the date of Material Completion through Change Order No.      is $0.00.  The unpaid balance of the total contract sum (except as may be amended by future change orders) will be due and payable when all work has been fully completed and the contract fully performed at Project Final Completion.

6. There are no pending change orders resulting in credits or other credits due the Owner.

7. The amount to be withheld from Payment for Material Completion for each Minor Item or Permitted Incomplete Work as listed on the Final Punch List is as follows.  Dates for completion of each item of Permitted Incomplete Work are indicated on the Final Punch List.   

Total Value of Minor Items:
$0.00 
x 200%=
$0.00
Total Value of Permitted Inc. Work:
$0.00   
x 200%=
  $0.00
Seasonal HVAC Balancing (Min. $1,000) 
         $0.00        x ____=
$0.00
Major Equipment Certificates:   (Number)
  0                       x $500 =
$0.00
                                                                     Total Withheld =
$0.00                                                                   

8. All tests and inspections required by the contract documents have been made and were reviewed by a registered architect or registered engineer of the Design Professional.  All work was found to meet or was brought into compliance to meet said tests and inspections in accordance with the contract documents.  

9. No work has been certified for payment that was covered prior to consent of the Design Professional.  

10. All mechanical systems, equipment, apparatus and controls (electrical, heating plumbing, water, septic tank and sewage disposal fields, refrigeration, kitchen equipment, fire alarm, program and public address, etc.) have been started up, tested and inspected in the presence of a registered architect or registered engineer of the Design Professional, and have been found to be in safe operating condition, compliance with the contract documents and applicable codes. 

11. All required operating instructions and maintenance manuals have been reviewed and approved for compliance with the contract documents by the Design Professional and transmitted to the Owner.

12. The State Fire Marshal has issued a Certificate (or Temporary Certificate) of Occupancy.

13. Exceptions (State Paragraph reference and explanation):         
This Certificate is executed by the Design Professional this       day of      , 20  .

        (Design Professional Firm) 





By:  __________________________________                                
                                                                                               (License Number and State) 

Printed Name:     
Title:                                                           

USING AGENCY’S                                                                                     

CERTIFICATE FOR MATERIAL COMPLETION AND OCCUPANCY
	Project Number and Name:
	     

	Using Agency:
	     

	
	


This Certificate for Material Completion and Occupancy is given by the undersigned as follows.  Any exceptions to the below statements shall be identified and explained in Paragraph 9 below: 

1. I       (name) as an authorized agent of the Using Agency having made an inspection of the work this       (date of Inspection for Material Completion) and having reviewed the items of the Final Punch List, accept occupancy of the project from the Construction Division, Georgia State Financing and Investment Commission (GSFIC).

2. The Using Agency acknowledges the Construction Professional will be required to return to the project to complete items of the Final Punch List.  The Construction Professional is required to give notice to the Using Agency (and Owner) to schedule this work and is further required to comply with the Using Agency’s reasonable requests for security, protection and coordination with other separate contractors and staff functions.

3. Keys for the project have been received and accepted.

4. The Using Agency has received proper training from the Construction Professional (in the presence of the Design Professionals) of all mechanical and electrical equipment.  All operating instructions and maintenance manuals required by the contract documents have been received from GSFIC.

5. All mechanical systems, equipment, apparatus and controls (electrical, heating plumbing, water, septic tank and sewage disposal fields, refrigeration, kitchen equipment, fire alarm, program and public address, etc.) have been started up, operated, tested and inspected in the presence of the Using Agency’s personnel and have been found to be in safe operating condition.

6. The Using Agency acknowledges its responsibility for proper care and maintenance of the project and the prompt reporting to the Construction Division of any problems.  GSFIC will administer all warranty issues with the Construction Professional, subcontractors, manufacturers and Design Professionals on behalf of the Using Agency.

7. The Using Agency has received a copy of the Construction Professional’s Final Certification of Costs for Capital Asset Accounting and acknowledges its responsibility for all insurance as of the date of Material Completion.
8. The Using Agency acknowledges this authorization to occupy the Project is contingent upon issuance of an occupancy permit from the State Fire Marshal.

9.  Exceptions (State Paragraph reference and explanation):     
This Certificate for Material Completion and Occupancy is executed this          day of      __, 20     .

     
Construction Division, GSFIC





   (Using Agency)





   

By:    ___________________________

By:  _______________________

Title: ___________________________

Title:_______________________

              Authorized Representative
DESIGN PROFESSIONAL’S 

CERTIFICATE OF FINAL COMPLETION                                  

	Project Number and Name:
	     

	Construction Professional:
	     

	Design Professional: 
	     


CERTIFICATE OF DESIGN 
PROFESSIONAL:
The Design Professional issues this Certificate of Final Completion of the Project and certifies as follows.  Any exceptions to the below statements shall be identified and explained in Paragraph 10 below: 

1. Having conducted observations and evaluations of the work in the presence of representatives of the Design Professional and its major consultants, the referenced project has been determined to be fully constructed and completed in accordance with the contract documents and all applicable laws, ordinances, codes, rules and regulations on       (date of Inspection for Final Completion) including all items shown on the Final Punch List [Notice of Non-Compliant Work No.      ]. 

2. The “work” includes all construction, documents, submissions, attic stock, certificates, reports (including initial HVAC test and balance report), warranties, Marked-up Construction Documents, Final Certification of Costs, etc., called for in the contract documents, including all addenda and change orders.

3. There are no outstanding Notices of Non-Compliant Work.   

4. The total contract sum as of the date of Final Completion through Change Order No.      is  $0.00.  

5. There are no pending change orders resulting in credits or other credits due the Owner.

6. All tests and inspections required by the contract documents have been made and were reviewed by a registered architect or registered engineer of the Design Professional.  All work was found to meet or was brought into compliance to meet said tests and inspections in accordance with the contract documents.  

7. No work has been certified for payment that was covered prior to consent of the Design Professional.   

8. All mechanical systems, equipment, apparatus and controls have been started up, tested and inspected in the presence of a registered architect or registered engineer of the Design Professional, and have been found to be in safe operating condition, compliance with the contract documents and applicable codes.   All required operating instructions and maintenance manuals have been reviewed and approved for compliance with the contract documents by the Design Professional and transmitted to the Owner.

9. The State Fire Marshal has issued a Certificate (or Temporary Certificate) of Occupancy.

10. Exceptions (State Paragraph reference and explanation):       
This Certificate is executed by the Design Professional this       day of      , 20  .

                          

  (Name of Design Professional Firm) 





By:  __________________________________                                
                                                                                               (License Number and State) 

Printed Name:     
Title: 
       

CONTRACTOR* AFFIDAVIT UNDER O.C.G.A. § 13-10-91(b)(1)
	Project Number and Name:
	     

	Contractor*:
	     


STATE OF GEORGIA                                   COUNTY OF:      

By executing this affidavit, the undersigned contractor verifies its compliance with O.C.G.A. §13-10-91, stating affirmatively that the individual, firm or corporation which is engaged in the physical performance of services on behalf of The Georgia State Financing and Investment Commission has registered with, is authorized to use and used the federal work authorization program commonly known as E-Verify, or any subsequent replacement program, in accordance with the applicable provisions and deadlines established in O.C.G.A. §13-10-91.  Furthermore, the undersigned contractor will continue to use the federal work authorization program throughout the contract period and the undersigned contractor will contract for the physical performance of services in satisfaction of such contract only with subcontractors who present an affidavit to the contractor with the information required by O.C.G.A. §13-10-91(b).  Contractor hereby attests that its federal work authorization user identification number and date of authorization are as follows: 

     








Federal Work Authorization User Identification Number



     
Date of Authorization

I hereby declare under penalty of perjury that the foregoing is true and correct. 

Executed on      , 20      in (City), (State).

________________________________________



Signature of Authorized Officer or Agent of Contractor 
​​​​​​​​​​​​

_________________________________________
 ​​​​​​​​​​​​​​​​​​

Printed Name and Title of Authorized Officer or Agent

SUBSCRIBED AND SWORN

BEFORE ME ON THIS THE

_____ DAY OF ______________________, 20__

________________________________________



Notary Public

My Commission Expires:  ___________________

*For the purposes of this affidavit only, anyone under contract with the Owner (i.e. architects, engineers, consultants, etc) is deemed a “contractor.” 
SUBCONTRACTOR AFFIDAVIT UNDER O.C.G.A. § 13-10-91(b)(3)  
	Project Number and Name:
	     

	Contractor:
	     

	Subcontractor: 
	     


STATE OF GEORGIA                                   COUNTY OF:      
SUBCONTRACTOR AFFIDAVIT

By executing this affidavit, the undersigned subcontractor verifies its compliance with O.C.G.A. §13-10-91, stating affirmatively that the individual, firm, or corporation which is engaged in the physical performance of services under a contract with (Insert Name of General Contractor) on behalf of Georgia State Financing and Investment Commission has registered with, is authorized to use and uses the federal work authorization program commonly known as E-Verify, or any subsequent replacement program, in accordance with the applicable provisions and deadlines established in O.C.G.A. § 13-10-91.  Furthermore, the undersigned subcontractor will continue to use the federal work authorization program throughout the contract period and the undersigned subcontractor will contract for the physical performance of services in satisfaction of such contract only with sub-subcontractors who present an affidavit to the subcontractor with the information required by O.C.G.A. §13-10-91(b).  Additionally, the undersigned subcontractor will forward notice of the receipt of an affidavit from a sub-subcontractor to the contractor within five business days of receipt.  If the undersigned subcontractor receives notice of receipt of an affidavit from any sub-subcontractor that has contracted with a sub-subcontractor to forward, within five business days of receipt, a copy of such notice to the contractor.  Subcontractor hereby attests that its federal work authorization user identification number and date of authorization are as follows:  

     
Federal Work Authorization User Identification Number

     
Date of Authorization

I hereby declare under penalty of perjury that the foregoing is true and correct.

Executed on      , in      .  

_________________________________________

Signature Authorized Officer or Agent 

_________________________________________

Printed Name and Title of Authorized Officer or Agent

SUBSCRIBED AND SWORN

BEFORE ME ON THIS THE

_____ DAY OF ______________________, 20__

________________________________________



SUB-SUBCONTRACTOR AFFIDAVIT UNDER O.C.G.A. § 13-10-91(b)(4)  
	Project Number and Name:
	     

	Contractor:
	     

	Subcontractor: 
	     

	Sub-Subcontractor: 
	     


STATE OF GEORGIA                                   COUNTY OF:      
SUB-SUBCONTRACTOR AFFIDAVIT

By executing this affidavit, the undersigned sub-subcontractor verifies its compliance with O.C.G.A. §13-10-91, stating affirmatively that the individual, firm, or corporation which is engaged in the physical performance of services under a contract with (Insert Name of Subcontractor or Sub-Subcontractor that Affiant is contracting with) and (Insert Name of General Contractor) on behalf of Georgia State Financing and Investment Commission has registered with, is authorized to use and uses the federal work authorization program commonly known as E-Verify, or any subsequent replacement program, in accordance with the applicable provisions and deadlines established in O.C.G.A. § 13-10-91.  Furthermore, the undersigned sub-subcontractor will continue to use the federal work authorization program throughout the contract period and the undersigned sub-subcontractor will contract for the physical performance of services in satisfaction of such contract only with sub-subcontractors who present an affidavit to the sub-subcontractor with the information required by O.C.G.A. §13-10-91(b).  The undersigned sub-subcontractor shall submit, at the time of such contract, this affidavit to (Name of subcontractor or sub-subcontractor that you(sub-subcontractor) are contracting with). Additionally, the undersigned sub-subcontractor will forward notice of the receipt of any affidavit from a sub-subcontractor to the (Insert name of subcontractor or sub-subcontractor that you are contracting with/ with whome you have privity of contract).  Subcontractor hereby attests that its federal work authorization user identification number and date of authorization are as follows:  

     
Federal Work Authorization User Identification Number

     
Date of Authorization

I hereby declare under penalty of perjury that the foregoing is true and correct.

Executed on      , in      .  

_________________________________________

Signature Authorized Officer or Agent 

_________________________________________

Printed Name and Title of Authorized Officer or Agent

SUBSCRIBED AND SWORN

BEFORE ME ON THIS THE

_____ DAY OF ______________________, 20__

________________________________________



Georgia-Based Materials & Products Checklist
	Project Name:  
	     

	Project Number:  
	     


Note:  The Georgia-based Materials & Products Checklist serves to certify compliance with the Energy Efficiency and Sustainable Construction Act of 2008 and specifically Section 1.3 – Georgia Based Materials & Products of the Energy Efficiency and Sustainable Construction Standards for Georgia State Buildings.  A copy of these regulations is available on-line at  http://www.dca.ga.gov/development/constructioncodes/publications/Energy-Efficiency-and-Sustainable-Construction-Standards-FINAL.pdf.

The checklist should be completed at the end of the construction phase of the project.  The form must be submitted to the Owner at completion. 

Utilize the following spreadsheet to document the percentage of Georgia-based materials and products (building materials used in a project that are harvested, extracted, or manufactured in the State of Georgia).  The general contractor shall track the materials and costs of each Georgia-based product used on the project and provide documentation to ensure compliance and obtain product data sheet.  To comply, one of the three options below must be checked “Yes” (Harvested, Extracted and/or Manufactured in Georgia).  Determine if the project will use the Default Materials Value or Actual Materials Value to assess compliance with the 10% minimum guideline requirements.  

Default Materials Value:  Based on the total construction costs (hard costs for CSI Master Format 2004 Divisions 2-10 only) 

Default Materials Value:        = total construction cost * 0.45
Actual Materials Value:  Based on actual materials costs (excluding labor and equipment) (hard costs for CSI Master Format 2004 Divisions 2-10 only)
Actual Materials Value:      
	Product
	Total Product Cost
	Harvested in Georgia
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Total Product Cost (Sum):      
Georgia-based Materials & Products Calculations

Total value ($) of Georgia-based Materials & Products harvested, extracted, or manufactured:       
Georgia-based Materials & Products as a percentage of total materials cost:       
I have complied with the Energy Efficiency and Sustainable Construction Standards for State Buildings requirements for Georgia-based Materials & Products.  
Signed (Responsible Team Member): ​​​​​​​​​​​______________________________________  Date: ______________

Printed Name: _________________________________   Organization: ______________________________________________
For GSFIC use only:


IR No.		___________


	___________





For GSFIC use only:


IR No.		___________


	___________





For GSFIC use only:


IR No.		___________


	___________





For GSFIC use only:


IR No.		___________


	___________





For Owner use only:


IR No.		___________


	___________





For GSFIC use only:


IR No.		___________
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